PROPERTY PRESERVATION ASSISTANT MANAGER

The Property Preservation Assistant Manager is in charge of interior and exterior appearance of all the managed property in the care of Hickory Management Services.  Duties include participation and oversight of interior cleaning, exterior cleaning, exterior decoration and lawn care monitoring.     This property preservationist is expected to make a dramatic contribution to the quality and look of our managed property.

The Assistant manager will 

Tour the managed properties at least weekly to ensure that the yards and parking lots are free of debris, the curb and gutters are swept and the areas on, under and around porches and entrance halls on multiunit buildings are free of trash and weeds and clean, dumpsters are pulled back and large dumpster areas clean of debris, photo document code violations notifying manager of the same,
Plant flowers and maintain planting beds, trim hedges, remove suckers in hedges and at foundations, look for flowering tree planting opportunities,

Monitor, audit and report on lawn contractor billings.

Maintain and develop plans for the landscapes for all buildings, 

Provide all interior cleaning services to the company,

Provide detailed budgets for new plans for upgrade as well as routine services,
Contribute to the new ‘green’ standard action plan for those houses and buildings targeted by the management team,

Operate a crew of committed people who understand your mission,
Deliver signs to yards and maintain display condition.

All managers are required to seek work outside the company.  This position is assigned the duty to locate commercial cleaning work (not home cleaning) to replace exterior maintenance during the winter months.  It is expected that with every Winter, more business will be had causing the division to grow.
This position is an assistant to the division manager in charge of property maintenance for the managed property.  However, the assistant has semi autonomy to develop and act on a duty schedule to accomplish the general duties of the position provided the scheduled cleaning duties are accomplished on time as needed.
